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Dear Revelation Clients 

In the recent weeks, South Africa has been optimistic with the future of the economy due to the 

newly appointed president, Cyril Ramaphosa. We hope this will have a positive impact on the 

economy of your business.  

As you may or may not be aware, former Finance Minister Malusi Gigaba announced on the 21st of 

February that the VAT Rate will increase to 15%. This increase will come into effect as at the 1st of 

April 2018. 

This VAT increase will affect the daily running of your system. The changes listed below need to be 

implemented on the evening of the 31st of March or the first thing on the 1st of April this year 

BEFORE any postings or sales take place for April. 

1 How will the VAT Changes effect my Revelation System and my Business 

The VAT change will affect your Selling Prices, open Documents such as Sales Quote, Order & 

Delivery Notes and Job Card and affect your VAT Summery Report in that a new VAT code will be 

created in the Process. 

For a detailed Summery of the VAT Impact, please follow the PWC link: 

https://www.pwc.co.za/en/assets/pdf/vat-alert-vat-and-the-impact-on-your-business.pdf 

1.1 Why create a new VAT Code 

Any good accounting system will always give you an option to re-visit past transactions for Auditing 

purposes. In order to preserve the Audit Records, as part of the VAT Increase, Revelation will move 

all the VAT entries that were processed on the old VAT code, to a new VAT code. Normal Revelation 

Systems should have at least 6 existing VAT codes (See: 4 if you do not have all 6. This is however 

only recommended, you do not HAVE to have all 6 if you do not use them). If you have 6 VAT codes, 

Revelation will now create VAT Code 07 (or whatever number is available next) and then copy all the 

existing VAT code 01 (if that is your default 14% code) entries to the new Code.  

Please Note: If for any reason, you still need to post past period entries OR any documents into 

or for the old VAT Code, then simply use the newly created VAT Code (07 in our scenario). After a 2 

year financial cycle from 1st April 2018 (Usually 01 March 2020) you may delete the new VAT code, if 

you so wish.   

1.2 How will the VAT Change effect my Revelation Documents 

As soon as the VAT increase is implemented (as outlined below), Revelation will automatically 

change ALL OPEN Documents accordingly. There is therefore NO NEED to manually adjust any open 

documents. Make sure that you process all open documents that must be transacted at the old VAT 

rate BEFORE updating to the new VAT rate. 

 Open Sales Quotes. This will include ALL Sales Quotes on record.  

http://www.revelation.co.za/
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 Open Sales Orders. All Open or Partially fullfilled Sales Order will be converted to the new 

VAT Rate.  

 Open Purchase Orders. Open and Partially converted Purchase Orders will also be converted 

to the new VAT Rate. 

 Open Workshop Manager Job Cards. Where possible, we recommend that you invoice all 

open Jobs that were quoted on before the VAT Change. All open and Partial Jobs will also be 

converted to the new VAT Rate. 

 Open Delivery Notes. Revelation will NOT allow you to change the VAT Rate until all 

outstanding Delivery Notes has either been converted to GRN’s or cancelled. 

 Credit Notes and Re-Opening Job Cards. According to the latest information from PWC, the 

Invoice must be credited at the SAME rate as the original Invoice. Revelation is set to do just 

that. If required, you may change the Vat Codes on the Credit Note manually before 

completion. Discuss this with your Auditor or Bookkeeper. 

You will NOT have to amend any of these documents BUT we highly recommend that you process all 

the documents that you still want to process at 14% BEFORE doing the VAT Increase. 

1.3 How will the VAT Change effect my SELLING Prices 

During the VAT change, the system will AUTOMATICALLY adjust the stock and Service/Odd Item 

Prices. During the Increase Process you will be prompted to select the type Price adjustment 

required. 

 Increase the VAT Inclusive Prices 

or 

 Leave the VAT Inclusive Prices and rather adjust the Excluding Prices  

Please see 3.1 below for more details. 

   PLEASE NOTE: If you do not already have all 6 Required VAT Codes on your system FIRST 

READ the bottom section of this Mail called REQUIRED VAT CODES on Page 5 

WARNING: Before any of the steps below are followed, an update needs to be done to ensure 

the smooth transition in regards to the VAT change. YOU NEED TO BE ON VERSION 2018.03.28 or 

Later 
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2 Do a Test Run first 

We HIGHLY recommend that you first test the VAT Change and its effect on your data before the 1st 

of April 2018. This will put your mind at ease AND help you decide if you are going to Leave your 

INCLUSE Prices as they are now and rather reduce your Excluding Prices (absorb the 1% Increase) OR 

are you going to Increase your INCLUSIVE Prices and keep your Excluding Selling Prices as they 

currently are (Pass the 1% on to your clients) .  

This test can be done by copying your live company data to another (Blank) Company number, in 

order to first do a dry run of the VAT change and to monitor its effects on your business.  

Please make use of the following steps in order to copy your current live company to a new blank 

(unused) test company: 

1) On the Workflow Menu, click on [Utilities & Tools] 

 

2) Click on  option 4, [Copy Company Data] 

 

3) A confirmation screen appears confirming that duplicate company will be made 
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4) Make sure that all current users are logged out of Revelation 

 

5) In order to successfully complete the VAT rate change in the test company, the full database 

has to be copied over to a new company. Make sure to select the first option below: 

 

6) Select the company number that you wish to copy the current company to . MAKE SURE IT IS 

AN UNUSED NUMBER so the you do not override other data.  
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If however you did choose a Company number with active data to copy your trial data to, the 

following warning will appear. DO NOT press the [YES] option, rather select another (un-used) 

company number. 

 

If however you are happy to overwriting that company, then click on [Yes].  

7) The copy company has been completed and can now be accessed as a new company 

 

8) You can access the newly copied company on the load screen on starting Revelation. On the 

load screen , select [Load Another Company] 
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9) You are then able to select the copy company. First press the [Search] option in order to list 

all the availible company numbers. You can either highlight and select the company in the 

list, or you may search by the company number you selected 

 

10) This company will now be an exact duplicate from you current company. 

WARNING: This is a copy company for the sole purpose of testing the VAT rate 

adjustment. Please do not accidently make any postings into this copy company, as 

the data will not be part of your live data. We also recommend that you give the 

Copy Company a different Theme so that you can identify it more easily and avoid 

possible confusion. 

e.g. If your normal company theme is usually Blue, change the Test company to 

Orange or Red. 
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3 Changing VAT from 14% to 15%  

Please make use of the following steps in order to increase VAT rate from 14% to 15%: 

1) On the workflow Menu, click on [System Setup] 

 

 

Click on [System Preferences] 

 

Once you are in System Preferences, click on [VAT/Sales Tax] 

 

Once you are in the correct Tab, select the option to [Amend an Existing Tax Category] 
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Select the VAT Code “01” (or the Vat code you use for the current 14% VAT) 

 

 PLEASE NOTE: You will not have to change Vat Code 03 to 05 in our example as the 14% is just 

a place holder. Each time you use them, the VAT Rate changes according to what is being imported. 
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A confirmation screen will appear, select [Yes] 

 

Change the VAT rate to 15% 

 

Once you click on [Ok], the following confirmation screen will appear. This window informs you of 

the changes that will be made. The old VAT rate (14%) has been moved to a new VAT code (07). This 

is kept for auditing purposes. Click on [Yes] to continue 

 

3.1 Changing your Selling Prices 

You will now have an option to choose if you ould like to absorb the VAT Increase into your current 

Selling Prices or pass the increase on to your clients. 

 Please check the Selling Price results BEFORE you start trading again. In the event that the 

outcome is not as expected, you will have to restore to a backup just before the changes were made. 

As a precaution, Revelation will make a Pre-Conversion Backup for you (IF YOU ARE ON THE LATEST 

VERSION) 
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You are now prompted with 2 options regarding the vat rate changes to pricing of stock items: 

3.1.1 Increase the Vat INCLUSIVE Prices 

This option will INCREASE your Inclusive Prices. If your Prices were R 114.00 Incl before, they will 

now be R 115.00. Please remember to also adjust the Prices on the actual items on the shelves as 

well as the Shelf Prices. Your Profit will NOT be affected.  

3.1.2 Leave the vat INCLUSIVE Prices and rather adjust the EXCLUSIVE Prices 

This option will LEAVE the Inclusive Selling Price as it stands BEFORE the Increase and rather Back 

Calculate the Excluding Price in order to absorb the Price Increase. If the Price was R 114.00 Incl VAT 

before, it will REMAIN at R 114.00 Incl. Your Profit will drop by 1% but the item and Shelf Prices will 

remain the same as now.   

 PLEASENOTE: The default option is set to INCREASE the Inclusive Price 
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Revelation does a Pre-Vat rate backup to the Revelation folder on your file server. You may restore 

to this backup should the VAT Increase not work according to your expectation. 

  

The vat change will now be effected followed by the confirmation below. 

 

The VAT rate has been changed. 

A new VAT code will now appear on the next available code (07 in our example) and the default code 

would have changed to the new VAT Rate. 
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 PLEASENOTE: It is highly recommended that all the necessary journals and postings that 

involve 14% VAT should be posted prior to this changes taking place. However, we understand that 

this may not be viable in every business scenario. 

Should journals/postings still need to be done after the change, simply use the new VAT rate (07 in 

our Example).  

We hope this is a smooth transition for your business. Please do not hesitate in giving Revelation 

Accounting Software a call with any assistance with the VAT rate change. 

4 REQUIRED VAT CODES: 

For those clients that have no yet upgraded their VAT to include all 6 Vat code, please do so before 

implementing the VAT rate change. Please follow the steps below: 

1. All six VAT codes must be present as per the VAT 201 form: 

 

01 - VAT (Standard Rate) 

02 - VAT (ZERO Rate/Exempt) 

03 – CAPITAL Goods and Services 

04 – Imported Goods (Non Capital) 

05 – Capital Goods – Imported 

06 – Zero Rated – EXPORT ONLY 

Step1: 

 Ensure that you have upgraded to the latest version of Revelation. 

 

SLA clients with internet connections should be able to simply hit the [Update] button at the bottom 

of the Super Menu 

 

Step 2: 

Check that all of the 6 VAT codes are present. Simply call up an existing stock code from the 

Supermenu and then click on the TAX dropdown. A current list will be displayed: 
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If not all the VAT codes are present, you may use step 4 to automatically add them or, you may use 

Step 5 to manually add them. 

Step 3: 

MAKE A BACKUP OF YOUR DATA!!! This is just in case. A LIVE quick backup can be made by clicking 

the Green [BACKUP] button under the Supermenu. 

 

You may also send a copy of your data to our FTP back site by going to Utilities & Tools and then 

select option 1. Now look for the options to “Backup to the Revelation FTP Backup Server. Follow the 

steps on the backup screen. 

 

 Tip: Use any other backup method to make sure you have a fallback position (in the highly 

unlikely event that the changes you are about to make, does not suite your business model). 

http://www.revelation.co.za/


Revelation Accounting Software  Revelation News  

  23 February 2018 

www.revelation.co.za    Revelation Accounting Software 

 

14 

Step 4: 

From the system setup options, click on the [Utilities & Tools] button and then select option 3. 

Validate data (Fix). 

 

Now look for the [Advanced] button.  

Select option 6. Create default VAT Categories 

  

The existing VAT Codes will be displayed. If not all 6 codes are present, click the [YES] button to 

create them (IF REQUIRED).  

  

Once done, you will receive the following message: 
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To check the changes, Call up a stock item and click on the Taxcode option. 

   

Step 5: 

You must now verify the code (or manually create the additional codes if you did not use the 

wizard). This is in order to: 

 Make sure the Vat Codes are correctly reported as OUTPUT and INPUT Tax 

 Make sure the codes are reported correctly under the VAT Summer to align with the VAT 

201 form. 

Here is an example of the VAT Summer Report. Please note the digits behind each Value: 
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Here is an extract from the VAT 201 form. When completing the Vat 201 form, simply transfer the 

figures from the Summer Report to the VAT201 form, based on the corresponding numbers 

 

From the Main Menu, click on the [Setup and System Maintenance] button.   

 

Now select the [VAT/SALES TAX] tab. 
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If you used the Wizard to create the Additional VAT codes, use the [O Amend an Existing Tax 

Category] option to verify the new codes. If you did not use the Wizard, select the [O Add a New Tax 

Category] 

[O Amend an Existing Tax Category] 

Select the VAT Code to be verified. To be sure, do them all. (Belter safe than sorry) 

 

Once selected, you may choose to amend the VAT Percentage for that code. Click on the [NO] option 

at this time when prompted: “Are you just going to amend the %....” You will change the VAT Rate 

only once all the VAT codes have been created. 

You will now be presented with the selected VAT codes options screen. Make sure your codes align 

as follow: 
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01 – VAT (STANDARD RATE) 

 

02 – VAT (ZERO RATE/EXEMPT) 
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03 – CAPITAL Goods and Services 

 

04 – Imported Goods (NON Capital) 
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05 – Capital Goods – Imported 

 

06 – Zero Rate – EXPORT ONLY  

 

You must now verify that the [Output, Input and Due by/to you] fields are correct. 

From the same [Vat/sales tax] option as above, select the “Set field codes for Vat TOTALS on Vat201 

form” options. 
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The fields must be as follow: 

 

If they are not, click on each of the required field button of the field you would like to edit and 

change the value to align with the above. 

Step 6: 

Check your new Vat Summery Report to make sure that it conforms to the standard. 

Pay attention to the following: 

 Make sure that the Output Tax Capital amount is equal to the Nominal Income Accounts 

 Make sure that none of the line totals have a [Not Assigned] next to it, instead of a number. 

 Check to make sure the numbers next to the Lines match the positions on an actual VAT201 

form. 

 Make sure that the Following Codes appear as follow: 

o Output Tax: 

 01 VAT (Standard Rate) 

 02 VAT (Zero Rate/Exempt) 

 03 Capital Goods and Services 

 06 Zero Rate – Export Only 

o Input Tax 

 01 VAT (Standard Rate) 

 02 VAT (Zero Rate/Exempt) 

 03 Capital Goods and Services 

 04 Imported Goods (NON Capital) 

 05 Capital Goods – Imported. 
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Also: Make sure that the VAT Control Amount is the same as the amount in the Nominal “VAT 

CONTROL Account. This assumes that you have already switched on the VAT Control option in 

Revelation.  

After Month-end, only the current month’s VAT should reflect in the Input and Output VAT 

Accounts. This means you will no longer have to manually clear the VAT Accounts upon VAT 

Payment. When paying Vat in future, the system will simply make a Journal between VAT CONTROL 

and the Bank. Same goes for refunds. In theory, once the VAT has been paid for the current cycle, 

the VAT CONTROL ACCOUNT should be Zero. After Payment and after the Next Month end, the VAT 
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CONTROL ACCOUNT should be equal to the last months VAT Total (In other words the total for that 

month on the VAT Summery Report.  

Here are the steps to follow if the VAT Control Account is not switched on: 

Step 1: 

Check if you have a Nominal VAT Control Account. A VAT Control account as a Liability account (as 

we assume that you will usually owe the receiver money and not the other way around) that will be 

used by the system to automatically clear your input and output Vat during Month end.  

Click on the Red [NOMINAL] button on the Supermenu and type in the word “VAT” and the press 

[Enter]. If the VAT Control Account does not appear, then call up any Nominal Account and then use 

the [ADD] button to create the VAT CONTROL ACCOUNT. (Recommend that you use account 41800) 

 

Step 2: 

Now enable the VAT CONTROL Engine by selecting the “System Preferences” under “Setup and 

System Maintenance” 

 

Select the [ACCOUNTS] tab. 

Now look for the Nominal VAT Control a/c (Disabled) option and click on the down arrow: 
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Select the VAT CONTROL ACCOUNT and then click on [Find] 

 

The system should now read as follow: Nominal VAT Control a/c (Enabled) 

 

 

We hope that these changes will greatly improve your VAT Experience.  We have put a lot of time an 

effort into the new Vat Engine in order to make the best accounting package on the market even 

better. 

ENJOY !!!  
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